
TO SIGN IN TO CHURCH COMMUNITY BUILDER (CCB) 
Expl 1-1 

 
Click on the “Links Page” Expl 1_1 
Expl 1_1a 

 
Click on the link :  Church Community Builder (CCB)   



You will see a link that looks like this: 
Expl 1-2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Type in the Username & Password that have been emailed to you (if you don’t have one, click on “Sign Up”) & 
click on the “Login” button 
 
 
 
 
 
When you sign in to CCB this is the first screen you will see:   
Expl 1-3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 TO CHANGE YOUR USERNAME & PASSWORD 
On the right side under the “Forms” button, you will see:   “My Profile”, click on your name under this button. 
The next screen you see will look like expl 1-4 (next page) 
expl 1-4 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on “Change Settings” on expl 1-4 on the tab on the right hand side 
You will then see a screen like Expl 1-5 (next page).



Expl 1-5 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Login/Password, and you will see a screen that looks like expl 1-6 
Expl 1-6 

 
First type in the Login you want to use, and then type in your preferred Password and retype it to Confirm 
Password.  Then click the box to send your self an email with your login & password (save this email for 
reference).  Lastly, click the “Save” button. 
 

 Okay, now we need to set up your privacy settings (next page) 
 
 
 
 



Expl 2-1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the tab “Change Settings” (see the green star shape above in expl 2_1) 
Expl 2_2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on “Privacy Settings” (see the green star shape above in expl 2_2 



Expl 2_3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*Please, make your profile listed—see the information by the large green sun symbol above,  (if you don’t, no 
one will be able to access anything in your profile, which will basically make your information unusuable.* 
**It is important to understand that when you see “everybody” this refers only to individuals with a CCB login 
and password.** 
As you can see above in expl 2_3 we would greatly appreciate it if you would share information with 
“everybody” as far as you feel you possibly can, it will make our database more usable for all of us. 
 
Expl 2-4 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This is a picture of the four levels of privacy defined in CCB (see green star shapes) expl 2_4 see above. 
 



Expl 2_5 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Expl 2_6 

 
Please select your preferences in the drop down menus in expls 2_5 & 2_6. 
Please strongly consider sharing you “serving” & “social” information with everyone. 


